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: GOVERNMENT OF KERALA
- Abstract

i\.

. lnf'ormatlon Technology Departraent *«Implementatlon of Servrce and Payroll :
 Administrative Repository for Kerala—-u-lntroductlon of - SPARK FORM No.l

durmg fresh appomtment———Approved-Orders 1ssued

INF ORMATION TECHNOLOGY (B) DEPARTMENT

GO{Rt)No 81/074TD, - - Dated, Thlruvananthapuram,24-04-2007

Read 1. G()(Ms)No345/03/GADdated 26.11.2003. -~ . o~
720 G.OMs)No.192/04/GAD dated 29.07.2004 T
3. G:0.(Ms)No.392/05/GAD dated 05.11.2005 _
~4. Minutes of the Implementation Commrttee meetmg held on 1 7lh
| December 2005. |
ORDER

| As per Government Order read as first paper abdve sanction was accorded

*for the tmp]ementatlon of Integrated Personnel and Payroll Management System 3

(IPPMS). As per Government Order read as 2™ ‘paper above, the: proposal

: submitted by National Informatics Centre for 1mplernent1ng the pro_;ect with the

- name Service and Payroll Administrative Repository for Kerala (SPARK) has been

. accepted. As per the Govemment Order read as 3" paper above the owriership and o
- co-ownership of the project was entrusted with IT and Finance. department .
respectively, to be implemented through Kerala State 1T Mission and orders were

- issued-for implementing the project’ in all departments.” In the meeting - of the

- Implementation Committee held on 17" December 2005, it. was decided to o
~ -implement .SPARK FORM NO.1 for reglstermg the detarls of ﬁ'esh‘
s .-employeeswhen they joinining duty.

(2) Government have examined the ‘matter. in detail and are pleased to
approve SPARK FORM No.1 as’ appended to this order for registering the details

- of emp]oyees taking fresh appointment in Government Service. Here after duly‘ o
~ filled in SPARK FORM No 1 shal] be made compulsory whlle Joining duty in’
o _Govemment Servnce

: (3) -1t is also ordered that all the appomtmg authorltles of all Departmentq
© of the State Government shall ‘enstre that duly filled SPARK FORM No.lis

. submltted by newly recruited’ employees whlle on Jommg and pro essmg of the.

e

v e———



5 ‘.','.Campus Vellayambalam, Thlruvanantha

f -. same’ by the ofﬁmals concemed for regxstermg it in the SPARK system te obtam{jf- B

"Pen‘nanent Employment Number (PEN) -

S (4) For technical -assistance;’ if any feund necessary, for registermg thes__{;':_
, .forms in the SPARK system,’ the officers concerned. shall "contact, the - System T
~ Administrator (SPARK), Kerala State. lnfermatton Technologfy MISSIOI‘I , ICT et

- [Phone No 272688]. .

(5) -Finance. Department will 1ssue fermal orders for mcorperatmg therr'?_'\-'."- a

o SPARK FORM NO.1 in Kerala Serwce Rulcs o

' "The Prmelpal Secretary, Addmonal Secretanes, Jomt Secretaries Deputy e
“t Secretaries and Under Seeretarles of‘ General Admlmstratton S
L Department L ST
R S -’I‘he Secretary Legislature Seeretarlat (w1th C L. )
", The Registrar, High Court of Kerala. (With CL). |
- - The Seécretary, Kerala Public Service Commission (w:th CL)
L_‘"The Accountant General (A&E)/ Aucht) Kerala, r}unwananthapuram
. All Heads of Department -~ - o
. AllDistrict Collectors. BRI ORI a e
“__;The Dtrector of Pubhc Relatlons Thlruvananmapuram (for Wtde B
_ Publicity) : : L
< D‘ll‘ect()i’, Kerala. State lnfermanon Technology Mtssnon,
SR Thlruvananthapuram o S
a -.‘_*'jThe State informatics Officer; NIC, ER&DC Buﬁdmgs, Veilayamba{am
 'Thiruvananthapuram "+ L
Co Al Departments in Government Seeretarzat mcludmgFmance ahd Law,_ S
ey Sections of Gerieral Administration B‘Epartment | S
_—— o The Fmance (Pensmn -B) Department — vide -
U, O No 345861Pen BT[Oéme Dated 7—1 ] 2006
SFi@C :

(By .rder of the Govemor}f - e

KR JYOTHILAL‘_' i
ary 1o Government -, -

Forwarded/By Order L



SPARK FORM NO.1
(JOINING REPORT-Fresh Appointment)

Instruction: This form required to be duly filled up and submitted by the prospective employees while reporting for duty on fresh
appointment. The officer before whom the prospective employee reports for duty and the appointing authority required to counter
sign the duly filled up form submitted by the prospective employee. After getting the form counter signed by the appointing authority
the Subject Assistant will feed the data into SPARK and obtain Permanent Employee Number from the system and write down it in the
box provided below for the purpose

Specimen Slgrsliagtrl\la[teure shall not touch the I?rp]):sumen Slonature Affix a
recently
taken
passport

PART-A (For Office use) size photo

Employee Code

Department Office

PART-B: PERSONAL DETAILS
(To be filled up by the prospective employee)

Name
(In capital letters and initials after the
name)

Date of birth Sex

Name of father

Name of Mother

Nationality State

Caste Religion

Category Whether physically
General/ SC/ST/OBC/OEC handicapped (yes or no)
Whether ex-servicemen? (yes or PAN Number

no)

Voter ID Card Number Ration Card Number
Identifications marks of the 1

prospective employee

2
Height Marital status
(unmarried/married/divorced)
Spouse’s Name
Souse’s religion Spouse’s caste
Whether inter religion/cast Whether spouse is
marriage (yes/no) employed

Spouse employed in (specify
organization)




PART-C: CONTACT DETAILS

Present Address Permanent Address
House No. and House No. and
Name Name
Street Name Street Name
Place Place
Pin Pin
State State
District District
Taluk Taluk
Village Village
Phone No. Phone No.
Home Town Home Town
Mobile No. Email address

PART-D: RECRUITMENT DETAILS

Source

(PSC or other agency)

Type
(General or Special
recruitment)

Method  (Direct/
transfer)

By

Scale of Pay

Advice Memo No.

Advice Memo date

Is District recruitment

(YIN)

If District recruitment
specify the District

Serial No. in the advice

memo

Entry category (state service/
state subordinate service)

Appointment Order No.

Appointment Order date

PART-E: IF ALREADY WORKING IN GOVERNMENT, GIVE DETAILS

Department

Designation

Relieving Order No.

Relieving Order Date

Office last worked

Earlier Recruiting agency

Earlier Advice Memo No

Earlier Advice Memo Date

Earlier Appointment

Order No.

Earlier Appointment Order
Date




PART-F: EDUCATIONAL QUALIFICATIONS

Course
Title

Subject

University/Board

Institution studied

Class/ Reg No. & Year
Percentage

PART-G: DECLARATION

Declaration by the prospective employee

The information furnished by me in this joining report is correct to the best of my knowledge and are based on

valid documents. I also hereby produce the original documents in respect of all the information given below before the
reporting officer for verification. | am also aware of the fact that penal action would be taken against me if any of the
information provided by me is found fraudulent.

Station:

Date

PART-H: VERIFICATION (For office use)

Name

Signature

Verified the original documents and found eligible for admission to duty.

Name & dated signature of the
Reporting Officer

Admitted to duty. Employee details may be furnished into SPARK and PEN obtained.

Name and dated signature of the
Appointing Authority



Annexure [
Form I

ENITWE]g Mam @RWIEIE! 9eaRPRWIdMHIeW cmoalwl @eaudlafleamailm gm!
966WIAMAIRI@ MMoe TMVIGUKNID@EaNI06 of@lafl] QlocEERerRMIE.
[1958-681 &8 6YQ & quesmiodaulemg mudallmy’ gudmileal aige 10(b)(ii) - M ®IePQSS &:Cla]
(2) ®o6MOB]

The appointing authority shall obtain the attestation form duly filled up by the candidate
himself/herself, before permitting him/her to join duty
[ See note (2) under Rule 10(b) (iii) of Kerala State & Subordinate Service Rules, 1958].

Affix here
recent Passport
size photo of the
candidate

(Appointing Authority/Competent Officer
should attest the photograph)

RMNOISlaf

MOOSH @ E000OBI@ QUEBATNIve MBB:SHEWI, AUTRD Mty egomeslaj allaio
205 OAURBEWO  OaAYM@  MBHEIM  &ldlearn  MVBMIB  Tl@molaes 2Q
MUNVIMEBBEIGRI GTLAIMANRHlERM @I MlMoe HEBPUIBMIINW GREWWINYMILBANDIE.

Warning

Furnishing of false information or suppression of any factual information in the
attestation form will lead to disqualification of the candidate from employment under the
Government or in any other institutions under the control of the Government.

2. MLIBHA (@ BN of@lafle]  uadaflsi@teeuonte @sQlle0EDegEHEWo,
WBEU HOIGHEWI §2IQI®I, @D MVeNIMWlgl alleaallaiemsud emes altplles audqflmy
SUENEWI  NIMLEAIS MWOAM CRWIHHIGIEEWI DSOM  EE6IIGRI @POIQIGCEERMIET.
@D (Q)dHI0 e)_ruqy(m«»']«sa allg amomoIcd QIR VoeNITWIa]  QllaieeaBud mo_qdm_rg@ocoﬂ
BEMEDIEBNDI6M).

If detained, convicted, debarred etc. subsequent to the submission of the filled up
attestation form, the details should be communicated immediately to the Kerala Public
Service Commission or the appointing authority, failing which it will be deemed to be
suppression of factual information.

3. MOBHUID@E0000DIEd  QloesQilniEeErud M@BSIRigesmeeams, QAUTR®  MuosnIMWly)



2

ageo®lele  allaie. mo_gdm_qj%s)mcmo ogs alae. 6086s  emuam@:dRIeIMISKlos
afGajpeemElale  OASENSHWIHEME 3 @OWOBES audqflay’  @RAIMIMEHealgnI0m
EDSQIBN@I6IT).

If the fact that any false information has been furnished or that there has been
suppression of any factual information in the attestation form comes to notice at any time
during the service of a person, his service would be liable to be terminated.

1. dlam. aidly @mile
(Post to which appointed)

2. oJBEPRO® Gal@ (2AIWISOTIR)e gDUIElalao)
Name in full (in block letters)

3. @R9EM/CPIQOS Gald
(221@o80Wej DoUISlnHa)o)
Father's/Mother's Name

4. a®o, RO®, ABNo
Religion, Caste, Community

5. mm ool
Date of birth

6. mmm qunale, &la) MeuNdMe
Place of birth, District, State

7. (o))  DEOLOOD oJBERAIW  Ea@Afaloave
(allslo® mMI@e Gal@Be, @A, Gald(Y &oadlmy,
gy, MeMuNIMe, allBeHI0W, Gandend Mo YOEIOW
allaieeerud 221I8OmIE) Do Sladdlejo
@& 06mM 5fl@lem6mo)

(a) Present address (showing House No., Name,
Lane/Street, Post Office, District, State, Pincode
& Phone No.)

(enfl) Gatoafloy’ eqRaUe® Gal@’
(b) Name of Police Station

8.(ag) mudleacw ea@dallenmve (Aflslo@® Mo
Gal@o, OOMA, GaldqY &0adlmy; &dlgy, MVMNdM.,
allBesHow), GandeM Mo, QPORIN®  QllIEERU3
221QIBOBIj DoUISladlaje B:06mMofldlenemo)

(a) Permanent address of the candidate (showing
House No., Name, Lane/Street, Post Office,

District, State, Pincode & Phone No.)

(enl) Gatoally eqRUO®D Gal@




(b) Name of the Police Station

9. &dleom Que  AUBHMILICTHIME @R
QOTLEID SO aeQalloseowsslaje
@onmilyflgesmeelcd @ooilen alaiessud (@moamily
&021IWs80l MVaOl0)

Particulars of places where the candidate has
resided elsewhere for more than six months at a
time during the preceding three years (with
periods of stay)

10. a1om20 oMY gO@ERSE QllEPEPTL CWINIOGE6eS allsallaieesRud

Details of educational qualifications from 10" standard onwards

«g@'laa@/@@oeg@]@o@ Gal@3o (@JeQIvM alls®@d E2=10)] Y|
ca@3ilenmue (O] OO al@les
Name and address of School/College Date of Date of | Examinati
admission leaving | on passed
11. (ag) @ gmal qLBMIA codalmild
aBeOBIRe  OMYBHQIT @B  dMlame
eidlaflgesnzd  @ROQIEIT  EHE3/ MMM al6hiles 6N/ e
qudally’ eadlleu@  ageo®lale  @Mlaaicalss
9868 MIQAM@DTIM’ UBlaldBud s)mqmv)'lgcmgo ?
(a) Have you ever been appointed to any post in
Yes/No

Govt. service or advised for any post by
Central/State Public Service Commission, before
this ?

(enl) O '96ME' agMoeMsI@d  alltecaliee
M@3 L

(b) If the answer is 'yes' give details

12.(ag)) qorunom MUABHOGIOMEWI, CH@3 V@
EHIGIERHEWD, @RARLAVABHIB
UOVAIMOBIBMEWI, TVBEHIB  OsaTLNAOOIL)Ss
aROOBlgje HMITIBSOSEWI, EB0BalE0aHEREWD,
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©BRUBTLIEOEM MUNJAIMOBEMEQO D6NE/g0e]
emamoDiled M. mleseg  aldly algsewo
@RELE]D DEBLOUOTITD JeQIwlesm@lay
@OEQINI® H[EDOISHEWI 6 .alQilgea=o?
(@) Have you ever been debarred from
appointment or dismissed or removed from the
service of State Government or Central Yes/No
Government or from any quasi Government
Institution or any Government owned company or
Corporation or Local Self Government
Institutions?
(endl) om0 'D6ME" agomoeemesl@d alleaallaie
N3 Bh
(b) If the answer is 'yes' give details
13.(ag) 0BEO@ BN/ EH0Ba EOUTI@3,
MUREIB OSHTVAOWIRBS RO ®IRJ0
SHMIMBSEITD /CNIOBWBEID oBO®BI)o
emorlll@d elesemuoud @ Qda] @RWIGH®e o
@mo’l@ﬂ@s)oa%» mleanud cgagyf;;g Q@mmﬂrij ® Dens/egy
Calowlgesmzo?
(a) Have you ever deserted any post while in
service of any Government or Corporation or
Government owned Companies or Board?
(endl) pOmE- 'DEME' agiemoeemeslad alleaallai@o Yes/No
M@
(b)If the answer is 'Yes' give details
14. (ag) allepepPa  amea opeo®lee U@
QHRIDURIRIGI  MIEBROS  af)Eaj0e9®lale  6ald®
Al@BlBUQ) a0IWBIL:IMN@IM@ (Moo m’lelces)'l@']%emo? D6/ eDe)
(a) Have you ever been debarred from appearing
for Public Examination by Department of
Education or any University?
(enll) DO 'D6NE' aglomoeemsl@d allvecallaiee M@d Yes/No
BB
(b)If the answer is 'Yes' give details
15.(ag)) e&@/Tomundm aleRflss MuAQflmy’ @ellauad
MleERes afeajoevsslgl aleislalgesnzo? D6ME/g0ey
(a) Have you ever been debarred by the
Union/State Public Service Commission?
(6ndl) ©O®Eo 'DEME" agiMIeMES@ Qllvorailliee M@3 Yes/No

B
(b)If the answer is 'Yes' give details

16.  (ag) dleEBwd ageajoeemlel  @ldlmad




CHMBEIM (O QIBBHEWI aBOOBIRe CHISO
agem@Elgle  HQOOIN Ml  dlawilesdewo
Ml6BRU3 alleeWIgERHEWI 6.a1QlgesmEo ?

(a) Have you ever been accused in crime cases or
convicted or fined for any offence by a Court of
Law?

(enl) DO 'DENE' af)MNIBEMBLIT CHMY, UBlBH,
6620 , EHQGHONOTIT OUBOAIF TVAWEDD (@JOWo
ag)amlal crveenIWl ] QllLeRIUBEBERUE M@IB:E:

(b) If the answer is 'Yes' give details of the case,
conviction, fine and the age at the time of the
commission of the offence.

961E/ 0

Yes/No

17. (ag) mlERBOBOIOO oBedesee catoaflmy
BRHMI@ 6TV Milalaile)esmzo?

(a) Is there any case pending against you in any
Police Station?
(enl) DEOME6 'DEMNE' af)MNIBEMBIT B& )0 MMIA,
Galoallny’ eTRaueM Gal@ g@en® allnieaBud M3
B>
(b) If the answer is 'Yes' give details like Crime

No., Name of Police Station etc.

D6NE/g0e]

Yes/No

18.(ag) leERUBOB@O® ageO®®Ie (@GN
6HISOIQI@ 6T Mlalale)eenzo?

(a) Is there any case pending against you in any

Criminal Court?
(enl) DO 'DENE' af)MIBEMBLIT GHMY MU,
CBISTIQYOS Gal® PYORIW QllQIEERU MTIB:d:.

(b) If the answer is 'Yes' give details like Crime
No., Name of Court etc.

6N/ e

Yes/No

19.(ag)) mlamomlay WBlalodwo ©alQ
LOVAINOBTIOD Gal@

(930. EHES aleRley MVAQIMY BalaUm, af)oGqloQ’
QM af)@CaleRl GORIDWAL)

(a) Name of the authority that made the advice
(Eg: - Kerala Public Service Commission,

Employment Exchange etc.

(enfl) WBlloBUEYES MMIQe BV
(b) Number and date of the advice

(o)) lam Gl (emElg/@le:n0Q0 g@mean@al)
(c) Mode of appointment (Direct/By transfer etc.)

20. (ag) Nam @RWIG:CIQeS Gal@Bs alleiauaie




(a) Name and address of the appointing authority

énil) dloam someale® allueco.uesBud
(b) Details of the appointment order

MOOJTYIAUM

DECLARATION
RBHEITB alOOTISBS H0QBROSE0 VDYoo @ERAYRIOEMMBe MVABEHIEIM wl¥lealo
MRHMIB MWEEMOEIR|Es8 2Q qunoaimeenglean ¢=oalolod  @eWBlEaRmM@IM @STYAOW
WIH@IMAIW  @REWINIOQo af)MEHIHEIMo AHIM OMIMIT TV YJTYIQIM MSTDTR.

I hereby declare that the foregoing information is true and complete and that I do not
have any disqualification that would obstruct from entering into Government Service or in
any other institutions under the control of the Government.

aunelo:
Place:

oo :
Date: 96BPNIBOCIYES &af

Signature of the candidate

MLOBHI@ GaNd0o AR PMUIOGWIEN DEBRPRUNIBMAl of@laflalemme  TMVIGYUY|@
¥atlelolll=T af)eJo 6.2l0BEBRUBER0 2Qals] GE6IOSOI Q@I al@leuwodWl o]
GENIORLIEIYSISEETRMOo TVLISHOFE .

Certified that the attestation form has been filled up by the candidate before me and
that it has been verified and found that the candidate has answered all questions in the

attestation form.
MONLle:

Place :

OO
Date :

mlam GPWlEICIYes GReLIEIT GPWlEhIe6 g
DEBPRUNIIVOO®D oo Gal@o DEBLONEATEo

Signature, Name and Designation of the
Appointing authority/ Competent Officer

(83000l ®aleInEIM)
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(For Office Use)

@REMIAUEM OEBPNIVABM GlEajodS (BaNMY GH:06MMVMISIT MmIewaPe®)
Report of the Verifying Officer (Not below the rank of Head Constable)

TuNLlo :

Place:
OO

Date:
@REMIaHEM DEBLUMVOOM Bal, Gald, DERPUNEA|E

Signature, Name and Designation of the Verifying Officer

=lao Galoallmy cawoalges dlaodeg;
Remarks of the District Police Chief if any

MuNLlo
Place:

OIWIONE
Date: DEBRUAVAOM Baj, Gal@, OCBPWEA|C
Signature, Name and Designation of the official



